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Guide to Campus
Offices

Post Office Address:

University of Northern Colorado

Greeley, Colorado 80639

Telephone:

(Area Code 303) 351-1890

Admissions

Admissions Office, Faculty Apts., Unit 1,
Garden Level (351-2881)

Affirmative Action

Affirmative Action Office, Frasier 28
(351-2718)

Bulletins and Catalogs

Publications Office, Gunter 1 (351-2772)
Continuing Education and Independent Study
Center for Continuing Education and
Independent Study, Frasier 101 (351-2891)
Counseling Services

Counseling and Testing Center, 103 Gray Hall
(351-2497)

Fee Payments

Accounting Office, Frasier 11 (351-2201)
Financial Assistance and Student
Employment

Financial Aids Office, Frasier 5 (351-2502)
Graduate Program Information

Graduate Office, Frasier 105 (351-2831)
Housing

Housing Office, Gordon Hall (351-2721)
Off-Campus Continuing Education Courses
Otf-Campus Center for Continuing Education,
1009 20th St. (356-2442)

University Calendar

Summer, 1980
Pre-session and 10-Week Session
Mon., June 16
Registration and classes begin for 1-week (June
16-20) pre-session and 10-week session (June 16
- Aug. 22)
Tues., June 17
Classes begin for 10-week session
Fri., June 20
Last day of classes for 1-week pre-session
Regular Sessions*
Mon., June 23
Registration for 8-week session
(June 23 - Aug. 15)
Tues., June 24
Classes begin for 8-week session
Fri., July 4
No classes
Fri., Aug. 15
Last day of classes for 8-week session
Sat., Aug. 16
Commencement
Post-session
Mon., Aug. 18
Classes begin for post-session
Fri., Aug. 22
Last day of classes for post-session and
10-week session
Interim Session
Mon., Aug. 25 through Fri., Sept. 12
Registrations for courses within the interim
session will be conducted during the first day of
classes in the classroom assigned to the course.

Fall, 1980
Thurs. and Fri., Sept. 18 - 19
New Faculty, GA, TA, meetings

Tues. and Wed., Sept. 23 - 24

Fall Registration
Thurs., Sept. 25
Classes begin
Wed., Nov. 26
Classes dismissed 12 noon, Thanksgiving Break
Mon., Dec. 1
Classes resume
Tues., Dec. 9
Last day of classes
Wed., Dec. 10
Commencement, quarter ends
Winter, 1981
Mon. and Tues., Jan. 5 -6
Registration
Wed., Jan. 7
Classes begin
Tues., Mar. 17
Last day of classes
Wed., Mar. 18
Commencement, quarter ends
Spring, 1981
Mon., Mar. 30
Registration
Tues., Mar. 31
Classes begin
Mon., May 25
No classes
Tues., June 9
Last day of classes
Wed., June 10
Commencement

*One-week, two-week and other short term courses
are offered during the regular session. Consult the
Summer 1980 Bulletin for the specific beginning and
ending dates of courses:
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- General Information

The University of Northern Colorado is
primarily concerned with the needs and
welfare of students and directs its major
attention to classroom teaching. It seeks to
provide all students with a broad general
education as well as preparation for selected
professions (within the fields of business,
education, health services, music, and
related areas) and pre-professions (such as
pre-law, pre-medicine and others).
Historically, a principal emphasis has been
upon preparing students for careers in
education. A growing interest area at the .
University is Liberal Education through
several new programs.

A wide variety of program offerings are
organized within eight schools and colleges
(College of Arts and Sciences, College of
Education, College of Performing and Visual
Arts, School of Business, School of
Educational Change and Development,
School of Health, Physical Education and
Recreation, School of Industrial Technology
and Home Economics, and School of
Nursing). Advanced programs are offered
through the Graduate School and an Air
Force Officer’s program is available through
the Division of Aerospace Studies.

For the convenience of students, the
academic calendar is arranged on the
quarter system, with new students being
permitted to enter at the start of any quarter
and to be enrolled continuously through all
four quarters. This allows completion of the
usual four-year baccalaureate program within
three years if the student prefers. The
quarters are of approximately equal length,
beginning respectively in September, January,
March and June.

Location. The University is located in a
residential area in the southern part of
Greeley, Colorado, a city with a population of
about 63,000, situated 30 miles from the front
range of the Rocky Mountains. It lies roughly
50 miles north of Denver and 50 miles south
of Cheyenne, Wyoming, at an elevation of
4,648 feet above sea level. The climate is dry
and relatively mild. LT

Accreditation and Affiliation.. The *
University is a member of and accredited by

the North Central Association of Colleges and
Secondary Schools (since 1916).

Various of its academic programs have
special accreditation by the following:
American Chemical Society (1968), Colorado
State Board of Accountancy (1967), Colorado
State Board of Nursing (1965), National
Association of Schools of Music (1967),
National Council for Accreditation of Teacher
Education (1960), and National League of
Nursing (1966).

The institution holds membership in the
American Association of Colleges for Teacher
Education, the American Association of State
Colleges and Universities, the American
Council on Education, the Council of
Graduate Schools in the United States, the
Midwest Association of Graduate Schools, the
Western Association of Graduate Schools,
National Association of Summer Sessions,
National Association for Business Teacher
Education, American Assembly of Collegiate
Schools of Business, the American Speech
and Hearing Association, the Council on
Education for the Deaf, and other educational
organizations.

Graduate Councll

Joan Richardson, Ph.D., Chairperson
Leo B. Varner, Ph.D., Vice Chairperson

College of Arts and Sciences — Charles O.
Collins Ph.D.; Edmund A. Richards, Ph.D;
Joan Richardson, Ph.D.; Robert F. Ross,
Ph.D.; Leo B. Varner, Ph.D.; Dale E. Woerner,
Ph.D.

School of Business — William L. Duff, Jr.,
Ph.D.; Caroll J. Dierks, Ph.D.

College of Education — Jack A. Bowen,
Ph.D.; Antonio L. Carvajal, Ed.D.; Ellis P.
Copeland, Ph.D.; Edgar E. Fielder, Ed.D.;
Gale R. Giebler, Ph.D.; Donald B.
Montgomery, Ed.D.

School of Health, Physical Education and
Recreation — D. Allen Phillips, Ed.D.

College of Performing and Visual Arts —
Claude M. Schmitz, M.A.

School of Industrial Technology and Home
Economics — David L. Jelden, Ed.D.



School of Educational Change and
Development — Gerald N. Burns, Ed.D.

Student Members — Sharon Johnson,
Bonnie Sherman, Bruce Bramuchi

Advisory Members — Richard R. Wolfe,
Ph.D., Faculty Senate; Ladd L. Cochrane,
Ph.D., Non-Traditional and Outreach
Education; Dennis A. Gay, Ph.D., Graduate
School; George Leach, Ed.D., Graduate
School; Arthur R. Reynolds, Ph.D., Graduate
School

Academic
INnformaftion

Course Load, Credit, and Off-Campus
Courses. It is strongly recommended that all
graduate students consult with their major
advisor early in their program. The major
advisor has the authority, in most instances,
to alter the departmental program to better
suit the individual needs of the student.
However, any alteration of University
requirements or published departmental
options must be approved by the Graduate
School. The normal load for graduate credit
applicable to a degree is fifteen hours per
quarter. Overloads (16 to 19 quarter hours)
must be approved by the Dean of the
Graduate School. Under no circumstances
may a student count in a degree program or
certification more than 19 hours of course
work in fall, winter, spring, or summer
quarter, more than 16 hours in an eight week
summer quarter, nor more than 10 hours in a
five week enroliment. The maximum number
of hours includes work completed in either
the on-campus or off-campus programs or in
a combination of the two types of programs.

Graduate credit is not given for any course
taken through correspondence, although
graduate credit may be awarded for certain
multi-media learning package courses
completed through the UNC Center for Non-
Traditional and Outreach Education. These
courses must first be given approval by the
student’s major academic department and
the Dean of the Graduate School.

A student may register for a class for no
credit by paying appropriate tuition fees. The
course selection form should indicate ‘00" in
the credit hour column.

Evening on-campus classes may be limited
in size. Enroliment will be accepted on a first-
come’’ basis. Classes with insufficient
enrollment may necessarily be cancelled for
that term. Students enrolling in night classes
only will register for those courses in the
assigned classroom during the first class
meeting.

Course Numbers. Courses numbered 500
to 799 may be taken for graduate credit only.
Courses numbered 700-799 may be taken for
specialist or doctoral credit only.

No graduate student may count in his or
her degree program more than fifteen (15)
hours of work in courses numbered in the
300's and/or 400’s (courses open to juniors
and seniors). A student in a Specialist in
Education program may count up to 30 hours
of 300 and/or 400 level courses in a 90 hour
program with departmental and committee
approval. Educational Field Experiences
courses bearing catalog numbers of 499 or
below, EDCI 340, EDCI 341, EDCI 351, and IS
or departmental prefix 422 or any courses
numbered in the 100’s and/or 200's (courses
open to freshmen and sophomores) may not
be taken for graduate credit. In addition, a
graduate student may not count in his or her
degree program more than twelve (12)
quarter hours, individually or in combination,
of course work number in the ‘“X08"" series
(i.e., 308 and/or 508) and/or the ‘‘X13" series
(i.e., 313, 413, 513, 613 and 713).

Course Work May Count for Next

Degree. Students in the last quarter of

academic study for one degree may register
for graduate courses which are in excess of
the requirements for that degree when
application for admission to the next higher
degree program has been filed prior to the
final quarter. If a student is admitted, he or
she must complete a Petition to Count Work
in the Next Higher Degree in the quarter prior
to enrolling in the course(s). At least three
quarters must elapse between the granting of
two degrees.

Effective Dates of This Catalog. The
effective dates of this catalog are from June
1, 1980 to May 31, 1981. Students enrolling
for the first time in a graduate degree
program during these effective dates must
follow the regulations and requirements in
this catalog until their graduation.

Grading System. Alphabetical grades are
used: A,B,C,D,F. Other marks used are ‘"
incomplete; “W"’ withdrawal; *“UW"
unapproved withdrawal; ‘S"" satisfactory and
“U" unsatisfactory. The work to remove an
“I'"" is to be completed and the official grade
change card recorded in the Records Office
by the last day of the succeeding quarter in
attendance, which must occur within one
year of the assignment of the grade. If the
process has not been completed within the
time limit, the ““I"’ remains on the record and
is computed as an F in the student’s grade
average.

Each of the letters of the grading system
has a numerical value. The letter “A’ has a
value of 4 points per unit of credit; “B" a
value of 3 points; ““C"" a value of 2 points;
D’ a value of 1 point; and “‘F'" a value of
zero.

A course in which a grade of “D" is
earned shall not be counted toward meeting
the requirements of a graduate degree.

No student grade can be changed after the
first two weeks of the quarter following the
receipt of the original grade by the Records
Office.

~“NR" (No Report) will be recorded in the
case of students who register for X number
of hours in a Master's Thesis or Creative
project, a Specialist Degree Practicum, or a
Doctoral Dissertation or Project in Lieu of
Dissertation but have not completed the
project by the end of the quarter. The NR (No
Report) will be replaced by the appropriate
grade upon completion of the project.

Graduation Exercises. Students are
encouraged to attend graduation. Those who
choose not to participate must notify the
Graduate School Office at least two weeks
prior to graduation. Students who participate
in graduation are required to wear
appropriate academic costume.

If the student does not complete all
requirements for the degree and does not
graduate at the end of the proposed quarter,
his or her application will be placed in the
deferred file. The student must give the
Graduate School Office written notification
when he or she wishes his or her name to
again appear on the tentative list of
graduates. This must be done before the end
of the second week of the quarter in which
he or she plans to graduate.

Interdisciplinary and Individual Studies.
Interdisciplinary courses are offered in
appropriate areas and levels of instruction.
These courses may be offered through the
coordinated efforts of two or more disciplines
or by one department offering courses that
are appropriate to several courses of study.

Individual studies are available in most
disciplines. This type of study involves a great
amount of self-directed study on the part of
the individual student under the guidance of
an instructor.

The following policies concerning
registration apply for IS-or Departmental
Prefix 622, Individual Study:

1. The study must be limited to four hours
per quarter.

2. The approved IS or Departmental Prefix
622, Individual study, registration form must
be used. The applicant must have the
approval evidenced by signature of the
instructor who will direct the study, the
student’s advisor, and the department
chairperson of the department in which the
study is to be done.

3. Unless the student is registered for at
least six (6) additional hours of classes on
campus, in Greeley, the student ghall not
count IS or Departmental Prefix 622 or IS or
Departmental Prefix 799 to satisfy the
residence requirement or requirement that at
least half of a student’s credit must be in
courses numbered 500 or above and taken in
residence in Greeley.

" Organization. The members of the
Graduate Faculty are designated by the
President of the University from the regular
faculty, after nomination by the appropriate
deans and department chairpersons, and
approval of the Graduate Council. The
graduate faculty, through its representative
body, the Graduate Council, shall have the
power to establish policies and procedures
for all graduate programs of the University
(on and off campus), and to enact such rules
and regulations as it may deem desirable to



promote or enforce such policies, subject to
the discretionary approval of the Faculty
Senate and the University Faculty.

Program. The University of Northern
Colorado offers advanced programs of
professional work leading to Master of Arts,
Master of Music, Master of Music Education,
Master of Science, Specialist in Education,
Doctor of Arts, Doctor of Education, Doctor
of Music Education and Doctor of Philosophy
degrees. Graduate study was first offered
during the Summer Session of 1913. In 1929
the Board of Trustees authorized the offering
of a program leading to the doctoral degree
and in 1952 the specialist degree was
approved. The first master’s degree was
conferred in 1914, the first Doctor of
Philosophy degree in 1934, the first Doctor of
Education degree in 1939, and the first
Doctor of Arts degree in 1970.

Registration and Advisement. The Dean
of the Graduate School will request the
department chairperson or school dean to
appoint an advisor for each student who has
been admitted-to a degree program when the
student first registers in his or her graduate
degree program. All degree programs will be
planned with and approved by the student’s
advisor.

A request for change in advisor may be
initiated by the advisor or by the student. All
such requests must be presented to the
major department for review. The department
will decide whether the request shall be
granted and, if approved, will designate the
necessary replacement. The replacement
also must be approved by the Dean of
Graduate School. .

If a student wishes to change his or her
major, he or she must complete a Request
for Change of Major form at the Graduate -
School Office. The request is forwarded by
the Graduate School to the departments
involved for acceptance or rejection and the
departments will return the form to the
Graduate School Office. If permission is
granted, the Dean of the Graduate School will
request the new department chairperson to
appoint an advisor and will notify the former
advisor of the change.

Schedule of Classes. The University
publishes a Schedule of Classes Bulletin
which lists courses offered during Fall, Winter
and Spring Quarters. Courses offered in the
Summer Quarter are listed in the Summer
Bulletin.

Enrichment Course Work for Graduate
Students. The Graduate Council reserves the
right to send a graduate student at the
request of the student or of the department
to another accredited institution which offers
graduate degrees to earn a maximum of 15
quarter hours in specific courses.

In addition, the University has a Reciprocal
Course Agreement with Colorado University,
Colorado State University and Colorado
School of Mines whereby a full-time graduate
student on one campus may take one
approved course per term at one of the other
institutions which may count as residence
credit and will not involve an additional tuition
charge. Those interested should contact the
Dean of the Graduate School in the term
prior to the term in which the student
proposes to take the course.

Academic Standards
and Requirements

Admission. Applicants for all graduate
degrees must file with the Dean of the
Graduate School an application and two
copies of certified transcripts of all previous
academic credits thirty days before
registration.” The Application for the
Master’s Degree or the graduate student
certification program must be accompanied
by a $10.00 non-refundable transcript
evaluation fee. The University requires that
the Graduate Record Examination Aptitude
Test scores accompany the doctoral
application.

An applicant must satisfy the minimum
admission criteria established by the
Graduate School and must be approved by
the college, school, or department in which
he or she wishes to major before he or she is
admitted to a graduate degree program.
Variations exist in the admission
requirements of the colleges, schools and
departments. Therefore, it is important for the
student to become acquainted with specific
admission requirements (tests, personal
interviews, recommendation letters, artistic
portfolios, auditions, submission date
deadlines, etc.) of his or her proposed
program. (See the Departmental Program
Requirements section of this catalog.)

Following admission of the student, one
copy of the student’s application and one
copy of the transcript(s) are placed in the
student’s file in the Graduate School Office.
One xerox copy of the application and one
copy of the transcript(s) are sent to the major
advisor via the department chairperson or
school dean who has made the appointment
of the major advisor. The advisor shouldkeep
one copy of the application (ADVISOR'S
COPY) and the transcript(s). Initial admission
to any graduate program remains valid for
one calendar year. If admission requirements
have been changed after one year has
elapsed, the student must satisfy the new
requirements.

A student who has not received an official
admission letter from the Graduate School
Office has not been admitted to a graduate
degree program.

Disadvantaged Students. Special criteria
have been established for admission of
disadvantaged students. Such students may
be considered for admission to a graduate
program by petition to the Special Graduate
School Screening Committee.

English Proficiency for International
Students. An international student who
applies for admission to the University must
meet the English proficiency requirements as
well as academic and financial requirements
before he/she is fully admitted. The English
proficiency requirements must be met in one
of the following ways:

1. Submit a TOEFL score of 520 or above
with no score less than 52 on any of the
three sections or the Michigan Test of English
Language with a score no less than 85,
or

2. The English proficiency requirement may
be considered to have been met if the

student has studied full-time for at least two
years at a regionally accredited United States
institution. Such work must have been
completed within six months of the time a
student wishes to begin study at the
University of Northern Colorado.

Individual departments may have additional
criteria for admission. The applicant should
check with his/her department before he/she
arrives on campus.

Health. Each graduate student in a degree
program shall submit to the Student Health

“Service of the University a health report

which is acceptable to the staff of the
Student Health Service indicating the student
is in good physical and mental health, has no
communicable disease, and has no defects
or deficiencies which would preclude
satisfactory progress in his or her curriculum.

Attendance. Regular attendance in all
classes will be assumed and encouraged.
The instructor will determine the relationship
between class attendance and the objectives
of his or her class and the way in which he or
she will evaluate attendance as a factor in
the achievement of the student.

The instructor has the responsibility to
inform students of his.or her policies as these
policies relate to the student’s grades. The
student also has the responsibility of knowing
the policies in each course. Students
registered for a class who miss the first two
sessions of the class may be dropped from
the class. This is at the option of the
instructor, and is not automatic. It is the
student’s responsibility to notify the instructor
if the first two meetings must be missed.
Since not all instructors will exercise the drop
option, the student cannot rely on this
process for withdrawal from a class.

Competency in English Usage and
Speech Skills. A student is expected to have
such competency in English usage and such
speech skills as will enable him or her to
progress satisfactorily in his or her chosen
curriculum and to perform adequately when
in his or her later vocation. :

A student may be counseled or required by
a faculty member, department and/or advisor
to enroll in the writing laboratory and/or in a
speech course.

English Style Form Standards. A Manual
for Writers of Term Papers, Theses and
Dissertation, Fourth Edition, by Kate L.
Turabian, is the standard style form to be
followed for all written material. There are
exceptions in some colleges, schools and
departments and the student should check
with his or her major department to
determine the specific style form to be used
in thatdiscipline. Turabian manual is
available for purchase in the University
Bookstore.

Limitations on Enroliment.

1. A University of Northern Colorado
tenure-track employee who presently holds
rank at UNC will not be admitted to a
graduate degree program.

2. Only one doctorate may be earned at
this institution.

3. A student who has earned two degrees

'Foreign students must file application and
transcripts ninety days before registration.



at this institution must secure approval from
his or her major department in order to
pursue another degree at the University of
Northern Colorado.

4. Minimum Grade Average in Graduate
Courses Taken at University of Northern
Colorado to Continue in Degree Programs:

a. A graduate student must maintain a
cumulative 3.00.2 If he or she drops below
3.00, he or she is sent a warning letter. If he
or she drops below 3.00 a second quarter,
his or her degree program is terminated.

b. A student must have a 3.00 before
final credit is given for a thesis, a creative
project, a specialist practicum, or a
dissertation or a project in lieu of a
dissertation.

5. If a student has a graduate degree
program terminated because of low grade
average or because of failure to pass the
‘retake of the comprehensive examination he
or she will not be admitted to another
graduate degree program.

Paper Standards for Dissertations,
Theses, et cetera. Each candidate
presenting a doctoral dissertation, a written
report of the specialist's practicum, a
master's thesis, a detailed written explanation
of the creative project's contribution to
contemporary thought and life, or a written
report of the project done in lieu of a
dissertation by some doctoral students must
furnish to the graduate school three copies of
the final document to be bound. However, the
student must provide a complete copy of the
study for each official member of the
committee for the dissertation defense. The

original copy must be typed on twenty-pound,

75 percent Cotton Fiber Content 82" x 11",
20 Substance, Regular Finish paper from
Southworth Paper Company, Permanent
Record Number 33C or Kimberly Clark
Corporation, Success Bond Number 1 - 20B.
The other two copies are to be reproduced
on twenty-pound bond paper.

The original copy of the dissertation
proposal must be typed on twenty-pound
bond paper and the other five copies are to
be reproduced on twenty-pound bond paper.

The original copy of the proposal for the
written report of the Specialist Degree
Practicum must be typed on twenty-pound
bond paper and the other three copies are to
be reproduced on twenty-pound bond paper.

The student must use the same brand
bond paper for the entire study.

The Bookstore has a mimeographed
supplement entitled, *‘Instructions, Standards
and Forms for Dissertations, Theses, Et
Cetera.”" Each student preparing a
dissertation, thesis, et cetera should
purchase the supplement because it includes
instructions, examples, et cetera required by
the UNC Graduate School Office.

Do not use Dissertations, Theses or
Projects on file in the Library as examples for
style and format. Style requirements may
have changed.

Unclassified Graduate Student. Each
student is urged to apply for a degree
program at the beginning of his or her
graduate experience. However, students who
have not been admitted officially to a degree
program may register as unclassified

students. None of the work taken by a
graduate student who is enrolled in an
unclassified status may be counted in
meeting the minimum residence
requirements. All residence requirements
must be completed after the student has
been admitted to a degree program. The
Assistant Dean of the Graduate School, or
one designated by him or her, must sign the
registration forms of all unclassified graduate
students. If an unclassified graduate student
later decides to apply for admission to a
degree program, a maximum of one quarter
(or 15 quarter hours), of completed
unclassified graduate work may be counted
in his or her degree program if not needed to
satisfy the minimum grade average for
admission. An unclassified graduate student
who wishes to have his or her unclassified
course work made applicable to his or her
degree program must complete a petition at
the Graduate School Office to transfer work
to a degree program during his or her first
quarter of residence following his or her
admission. A minimum of 45 quarter hours of
work applicable to the master’s degree must
be started and completed after the Dean has
admitted a student on departmental
recommendation.

Withdrawal from Class. When a student
registers for a class, he or she is considered
to be a member of that class. If he or she
should wish to withdraw from the class, he or
she must first obtain a withdrawal form from
the Records Office and obtain the signature
of the faculty member teaching the class
from which he or she desires to withdraw. If
the faculty member refuses to sign the
withdrawal form the student should contact
the Student Personnel Office. The last day to
withdraw from a course is the mid-point of
the course. The last day to withdraw from
ten-week courses will be published in the
University Schedule of Classes for that
Quarter. The last date to withdraw from other
courses will be 4:00 p.m. of the mid-point day
(count class days only) of the course.

Graduate Degrees

Master's Degrees

Admission. A student must hold a
baccalaureate degree from an accredited
college or university.® A grade average of
2.70 on the most recent 100 quarter hours of
A,B,C.D,F grades is required to be admitted.
Applicants having a grade average between
2.50 and 2.69 may be admitted by the Dean
of the Graduate School on departmental
recommendation accompanied by a
statement of the reason for the
recommendation. The Dean will take the
recommendation into account in making the
admission decision. The Dean’s decision shall
be final. A minimum of 45 quarter hours of
work applicable to the degree must be
started and completed after the Dean has
admitted the student on departmental
recommendation.

The Graduate School is authorized to
terminate the master's degree program of
any student on the written recommendation

of the appropriate major department provided
the following conditions are applicable:

a. the student has been officially admitted
to the Graduate School and has been
accepted by the department filing the
recommendation.

b. the student has completed at least
fifteen (15) credit hours of the University of
Northern Colorado. course work subsequent
to his or her official admission date, and

¢. the student’s major department has
submitted to the Graduate School a written
recommendation cosigned by the
departmental chairperson that the student's
program be terminated. The recommendation
for termination is based on the professional
judgment of the departmental members, is of
an academic nature, and may or may not be
based on actual course work performance.

Upon receipt of notification from his or her
department of its recommendation that his or
her program should be terminated, the
student may file an appeal in the Graduate
School Office. The student will be notified in
writing that he or she has sixty (60) days from
the date the written notice was mailed to file
an appeal. If no appeal is filed within sixty
(60) days from the date the written notice
from the department was mailed the
student’s program will be terminated. if the
student requests an appeal, a sub-committee
of the Graduate Council, chaired by an
Assistant Dean of the Graduate School, will
meet with the student, a representative from
the student’s major department, and any
others the sub-committee or student wishes
to call, to hear the appeal and will make a
decision. Students may appeal to the
Graduate Council the sub-committee’s
decision. If no appeal is made within thirty
(30) days following notification to the student
of the sub-committee's decision, the decision
stands and the appeal rights are waived.

A student who has had his or her program
terminated by the Graduate Council may
make application for an entirely new program
in another department. If the department of
the proposed new major is willing to accept
the student, he or she may count as many of
his or her previous courses as the new
department or new major will accept provided
that said course work falls within all existing
requirements and guidelines.

Transfer of Credit. A maximum of nine (9)
quarter hours of graduate credit in which
grades of A and B are recorded may be
transferred from institutions approved by a
recognized accrediting agency to offer a
graduate program leading to the master’s
degree. No transfer credit shall be counted
that was earned more than five years prior to
completion of the degree. This credit must be

2The calculation of the cumulative GPA may include,
in addition to graduate courses, only the most
recently completed fifteen (15) credits in courses
numbered in the 300's and 400's. Courses
numbered in the 100 and 200 levels may not be
included in the cumulative grade average.

3A mature student who has had extensive practical
experience in the field in which he or she proposes
to study may apply to the Committee on Admission
of Applicants Who do not have a Baccalaureate
Degree.



compatible with the student’s area of
concentration and cannot be used to meet
the requirement that 22 hours of the course
work must be in courses numbered 500 or
600 and taken in residence at Greeley. The
request for transfer of credit must be made
by the student in person (not by mail) and
must be approved by the Assistant Dean of
the Graduate School, prior to securing
approval of the major advisor. The student
must return in person (not by mail) the
completed transfer form and official
transcript to the Graduate School Office
before any transfer of credit will occur. No
transfer of credit will be accepted after 4:00
p.m. Friday of the second week of the quarter
in which the student plans to graduate.
Graduate credit is not transferable if earned
in off-campus classes or in courses classified
as ‘‘extension’’ unless these credits are
acceptable toward a master’s degree in the
same discipline at the ‘‘parent institution.”
Transferred credit may not be used to make
up D" or “F” grades received in required
courses.

Residence and Time Requirement.
Candidates must satisfactorily complete a
minimum of ten week attendance and ten
quarter hours (eight weeks attendance and
ten quarter hours during the summer quarter)
of graduate credit on the campus each of two
quarters in order to satisfy minimum
residence requirements. Ten quarter hours
credit equals two-thirds of a regular load, and
by definition enables the candidate to be
technically classified as a full-time student.*
With departmental approval, the following
alternative method of satisfying the residence
requirements may be used: In exactly four
quarters (any four quarters, not necessarily
consecutive) within an overall maximum time
period of eight consecutive quarters (i.e., two
consecutive years), the student must
satisfactorily accumulate on-campus at least
twenty-four (24) quarter hours of graduate
academic credit by satisfactorily completing
not less than three (3) quarter hours of
graduate academic credit nor more than nine
(9) quarter hours of graduate academic credit
in each of these four quarters of residency. If
the student carries more than nine (9) hours
in one quarter, the extra hours will count
towards the degree but will not count to
satisfy the alternative residence requirement.
IS or Departmental Prefix 622 cannot be used
to satisfy this requirement or the requirement
that at least half of a student’s credit must be
in courses numbered 500 or above and taken
in residence in Greeley. All residence
requirements must be completed after the
candidate has been admitted to the master’s
program. National and international study
courses organized on the UNC campus with
appropriate number of hours will be accepted
as meeting one of the quarters of the
residence requirement.

The maximum time limit for completion of
the graduate program is five calendar years
from the beginning of the student’s first
quarter. If the student does not complete his
or her program within the time limit, his or
her degree program will be terminated.

Minimum Requirements for the Major. In
the first quarter in residence all students
should register for Introduction to Graduate
Study.® The Graduate School Office shall not
waive under any circumstances the
requirement that the student complete
“Introduction to Graduate Study’’ or one of
the Graduate Council approved research-
oriented substitute courses. Standards for
graduate study, research methods, evaluation
of published research, bibliographical tools
and other items will be emphasized. The
student should take a course with his or her
advisor during his or her first quarter.

The student must have a minimum of 64
quarter hours of graduate and undergraduate
credit in the major field. At least 24 quarter
hours of graduate credit must be in the major
field and must be taken at the University of
Northern Colorado.

The student may declare a-double major
with the approval of both concerned
departments. The student must complete the
requirements of both departments and
satisfactorily pass comprehensive
examinations in each area or otherwise
demonstrate competency in each major field
by a departmentally approved equivalent.

The student whose undergraduate record
shows a high specialization in a few areas at
the expense of general cultural background in
the arts and sciences may be required to
earn part of his or her graduate credit in
these areas.

Specific Requirements for Graduation.
In addition to the general requirements of the
Graduate School, College or School, and/or
the departmental specific requirements, the
student shall:

1. Earn a minimum of 45 quarter hours of
graduate credit and maintain a 3.00 (B) grade
average. At least 22 hours of this credit must
be in courses numbered 500 or 600 and
taken in residence in Greeley. National and
international study courses which are
organized on the UNC campus and which are
numbered 500 or above may satisfy a
maximum of 11 hours of the 22 hours. No
student may count in his or het degree
program more than 15 hours of work in
courses numbered in the 300's and/or 400's
(courses open to juniors and seniors).®
Educational Field Experience courses bearing
catalog numbers of 499 or below, EDCI 340,
EDCI 341, EDCI 351,and IS or Departmental
Prefix 422 or any courses numbered in the
100’s and/or 200’s (courses open to
freshmen and sophomores) may not be taken
for graduate credit. In addition, a graduate
student may not count in his or her degree
program more than twelve (12) quarter hours,
individually or in combination, of course work
numbered in the ““X08"' series (i.e., 308
and/or 508) and/or the “X13" series (i.e., 313,
413, 513, 613 and 713).

Candidates in the arts and sciences
program in botany, chemistry, physics, or
zoology are required to write a thesis. A
thesis is optional for all other programs on
recommendation of the major advisor.

A creative project in educational media,
fine arts, literature, or music may be
prepared as the equivalent of a thesis with

the written approval of the major advisor and
the Dean of the Graduate School. The
creative project when completed becomes
the property of the University.

Candidates electing to write a thesis or to
prepare a creative project must, 17 days
before the end of the quarter in which they
expect to graduate, present to the Graduate
School Office three copies of the thesis or
three copies of a detailed written explanation
of the creative project’s contribution to
contemporary thought and life. Fine Arts
students must include in their detailed written
explanation, photographs of completed works
for documentation. The three copies must be
in final typed form, approved and signed by
the advisor.

Paper Standards for Dissertations, Theses,
et cetera are stated on page 4. After being
signed and bound, two copies of the thesis,
the detailed written report of the creative
project or project in lieu of thesis become the
property of the University and one is sent to
the student. The original is filed in the
University library, and one copy is delivered
to the student’s major advisor. A charge is
made for microfilming, binding,-and mailing.

The student must provide an abstract with
each copy of the thesis. An extra copy shall
be filed in the Graduate School Office.

A minimum-maximum of 8-15 quarter hours
of credit is granted for the thesis, creative
project, or project in lieu of thesis.

2. Pass a written comprehensive
examination or otherwise demonstrate
competency in the major field by a
departmentally approved equivalent. The
student should ascertain departmental
requirements at the time he or she initiates
his or her program.

The comprehensive examination or the
departmentally approved equivalent may not
be completed until the student has completed
at least thirty (30) quarter hours with a grade

‘Unless the student is registered for at least six (6)
additional hours of classes taken on campus in
Greeley, the student shall not count IS or
Departmental Prefix courses 601, 622, 691, or 699
to satisfy the residence requirement or the
requirement that at least half of the student’s credit
must be in courses numbered 500 or above and
taken in residence in Greeley.

sFollowing research-oriented course substitutions
which have been approved by the Graduate Council
may be made in lieu of Introduction to Graduate
Study: Anthropology, ANT 600; Biological Science,
BIO 694; Chemistry, at least CHEM 390 and two
hours in CHEM 599; Curriculum and Instruction; .
EDCI 600; Educational Administration, EDAD 600;
Reading, EDRD 645, Earth Sciences, ESCI 500;
Health, Physical Education and Recreation, HPER
602; Industrial Arts, IA 730; Mathematics (Liberal
Arts), MATH 510, 3 hours; Mathematics (Teacher
Education), MED 672; Music, MUS 600; Outdoor
Education, OED 652; Psychology, Counseling and
Guidance, General Psychology only:SRM 505 and
SRM 603; Physics, at least 4 hours in PHYS 661;
Science Education, SCED 673; Social Science with
concentration in Sociology, SOC 660; Special
Education, EDSE 689. A STUDENT SHALL NOT USE
IS OR DEPARTMENTAL PREFIX 622 AS A
SUBSTITUTE.

sOnly the most recently completed fifteen (15) hours
may be counted in the official cumulative grade
point average.



average of at least 3.00 and has the approval
of his or her major advisor and the Graduate
School Office.

The following steps must be taken:

a. Student obtains ''Permit to Take
Written Comprehensive Examination or
Otherwise Demonstrate Competency” from
the Graduate School or Schoo! or College
Office. If the student does not take the
examination or does not demonstrate
competency during the quarter authorized by
the permit, he or she must secure a new
permit for the quarter in which he or she
wishes to take the examination or
demonstrate competency. The signed
"Permit to Take Written Comprehensive
Examination or Otherwise Demonstrate
Competency' must be received in the
Graduate School Office no later than 4:00
p.m. on the Friday of the second week of the
quarter in which the examination is to be
taken.

b. The student completes comprehensive
examination or otherwise demonstrates
competency in the departmentally approved
equivalent.

c. The report of the examination and the
examination paper, or the written report
confirming that the departmentally approved
equivalent has been satisfactorily completed,
must be filed by the advisor or the
department chairperson in the Graduate
School Office at least 17 days before the end
of the quarter in which the candidate expects
to graduate. The report of the examination
must be signed by the advisor. The report
indicating the competency has been
demonstrated in the departmentally approved
equivalent must be signed by the committee
which evaluated the competency.

In case of failure to complete satisfactorily
the comprehensive examination or the
departmentally approved equivalent the
student may retake the test or redo the
departmentally approved equivalent. The
retake may not occur until the following
quarter. A special fee will be charged for this.
The student must pay the fee at the
Accounting Office and present his or her
receipt at the Graduate School Office to
secure a second permit. Failure to pass the
retest or to satisfactorily demonstrate
competency in the major field by a
departmentally approved equivalent will
terminate the student's degree program.

If a student fails the comprehensive
examination or fails to demonstrate
competency in the major field in one
discipline and is permitted to change to
another discipline, he or she may take the
comprehensive examination or may
demonstrate competency only once in the
new discipline.

Formal Application for Graduation. The
student must file in person (not by mail) a
formal application for graduation at the
Graduate School Office no later than 30 days
prior to the quarter in which the candidate
expects to graduate. A late fee (payable in
the Accounting Office, Frasier 11) will be
charged for failure to apply on time. No
application will be accepted after 4:00 p.m.,
Friday of the second week of the quarter in
* which the student expects. to graduate.

If the student does not complete all
requirements for the degree and does not
graduate at the end of the proposed quarter,
his or her application will be placed in the
deferred file. The student must give the
Graduate School Office written notification
when he or she wishes his or her name to
again appear on the tentative list of
graduates. This must be done before the end
of the second week of the quarter in which
he or she plans to graduate.

Specialist in Education Degree

The Specialist in Education degree
program shall prepare one to be a specialist.
It is not necessarily a program of more
courses and more credits in the same
departmental patterns as those usually found
in the master’s and doctor's program.

Each applicant for admission to the
program will be considered as an individual
case in terms of the area in which he or she
wishes to specialize. The applicant will be
expected to have a very clear idea of the
proposed area of specialization.

The University does not have the facilities,
offerings, or staff to support all of the areas
that might be suggested by the applicant.
Programs may cut across departmental lines.

A student might wish to specialize in areas
similar to the following: a) The Supervision of
Student Teaching; b) The Supervision of
Science Instruction; c) Conservation
Education; d) Testing in the Elementary
School; e) Consultant in School Buildings; f)
Curriculum Consultant; g) Outdoor Education;
h) Information Specialist for Public Schools,
Colleges, Universities, Business, Industry and

Government; i) Speech Communication: and 0

Vocational Education.

In some disciplines the course of study is
partiaily or fully prescribed to satisfy
certification requirements. However, in those
areas where there is not a prescribed course
of study, an applicant should consult the
departmental chairperson(s) of the
department(s) in which he/she may wish to do
academic work to determine the feasibility of
specializing in a multi-disciplinary area.

Students who choose to continue work
toward a doctoral degree on completion of
the Ed.S. degree may apply for admission to
the doctoral program. A maximum of 35
quarter hours of credit which have been
earned in the specialist program and which
are applicable to the doctoral degree may be
transferred. These hours must be approved
by all members of the student’s Doctoral Oral
Comprehensive Examination Committee.

A student who has been admitted to and
has completed any course in a doctoral
program shall not earn a Specialist in
Education degree.

Preparation of Junior College or
Community College Teachers. Since there
is a demand for teachers in the various
disciplines at the junior college or community
college level, a student who holds a master's
degree in a content discipline may desire to
continue his or her preparation through the
specialist degree and then seek employment
in such institutions.

Admission.

1. Although a master’s degree from an
accredited college or university is usually a
prerequisite for admission, students may be
admitted with a bachelor’s degree from an
accredited college or university and permitted
to by-pass the master’s degree requirements,
depending upon the general nature of the
specialist program which is requested. In
such cases the student must earn a minimum
of 90 quarter hours for the specialist’s
degree.

2. The applicant must have an adequate
academic background in the areas invoived in
his or her plan of specialization. If
inadequate, the Supervising Committee will
require course work in addition to the
minimum requirements of the Ed.S. degree.

3. The applicant must have an academic
grade average of 2.70 (B-) or better on the
most recent 100 quarter hours of A, B, C, D,
F grades. An applicant may be admitted who
is slightly below the level but has a
satisfactory combined score on the
quantitative and verbal parts of the Aptitude
Test of the Graduate Record examination.

4. Two years of appropriate work
experience as determined by the major
department is required for admission to the
Specialist in Education degree.”

Advisement. When a student has been
admitted to a specialist piogram, he or she is
notified of his or her admission and that the
chairperson of the department of his or her
specialization will appoint his or her
Supervising Committee (major advisor and
one additional member) with the approval of
the Dean of the Graduate School.

Continuation in Specialist Program.

1. All students must realize that the
Graduate Council is directed to continually
provide realistic evaluation of the student's
progress, and to discourage any student from
continuing whenever it seems advisable.

2. At the end of the student’s first quarter
in residence his or her department will submit
to the Graduate Council a recommendation
that he or she continue in his or her present
program or that his or her present program
should be terminated. The recommendation
will be based on multiple criteria such as: the
facuity interview; recommendations of the
major advisor and other departmental faculty;
academic ethics; and the grade average for
all prior work and for the first quarter in this
program. The multiple criteria approach does
not assume that each of these factors carry
equal weight; any one factor might well
outweigh all others. )

Upon receipt of notification from his or her
department of its recommendation that his or
her program should be terminated, the
student may file an appeal in the Graduate

Psychology, Counseling and Guidance areas
require as a prerequisite two years of teaching or
equivalent psychological experience. One year of
this experience must be obtained prior to
admittance to the program. Educational
Administration requires sufficient experience to
indicate probable success as an administrator.
College Student Personnel Administration requires
work experience that indicates probable success as
a College Student Personnel Administrator.



School Office. The student will be notified in
writing that he or she has sixty (60) days from
the date the written notice was mailed to file
an appeal. If no appeal is filed within sixty
(60) days from the date the written notice
from the department was mailed the
student’s program will be terminated. If the
student requests an appeal, a sub-committee
of the Graduate Council, chaired by an
Assistant Dean of the Graduate School, will
meet with the student, a representative from
the student’'s major department, and any
others the sub-committee or student wishes
to call, to hear the appeal and will make a
decision. Students may appeal to the
Graduate Council the sub-committee’s
decision. If no appeal is made within thirty
(30) days following notification to the student
of the sub-committee’s decision, the decision
stands and the appeal rights are waived.

3. The student who has had his or her
program terminated by the Graduate Council
may make application for an entirely new
program in another major. If the department
of the proposed new major is willing to
accept the student, he or she may use as
many of his or her previous courses as the
department of his or her new major will
accept.

Minimum Requirements for the Major. In
the first quarter in residence, all students are
required to register for Introduction to
Doctoral Research. No later than the second
quarter in residence, the candidate will work
out a long range plan of study with his or her
advisor. One copy of this proposed plan will
be placed in the student’s folder in the
Graduate School Office, one copy will be
presented to the advisor, and one copy to the
second member of the Supervising
Committee.

Research. A Specialist Degree Practicum
(IS or-Departmental Prefix 701) is required.®
For those students who do a Specialist
Degree Practicum, a Written Report of the
Specialist Practicum is required. The proposal
and the Written Report shall be under the
direction of and approved by the Supervising
Committee. Three copies of the practicum
proposal are required. One copy of the
proposal shall be filed in the Graduate School
Office no later than the last day of the
quarter preceding the quarter in which the
student graduates. The proposal will not be
recorded as accepted in the Graduate School
Office until the signed nonplagiarism
affirmation form is on file in the Graduate
School Office. (See Graduation Requirements
for filing of the Written Report of the
Practicum.)

Paper Standards for Dissertations, Theses,
et cetera are stated on page 4.

Transfer of Credit. A maximum of nine (9)
quarter hours of graduate credit in which
grades of A and B are recorded may be
transferred from institutions approved by a
recognized accrediting agency to offer a
graduate program leading to specialist or
doctoral degrees. No transfer credit shall be
counted that was earned more than six years
prior to completion of the degree. This credit
must be compatible with the student’s area of

concentration and cannot be used to meet
the requirement that 24 hours of the course
work must be in courses numbered 500 or
above and taken in residence in Greeley. The
request for transfer of credit must be made
by the student in person (not by mail) and
must be approved by the Assistant Dean of
the Graduate School, prior to securing
approval of the major advisor. The student
must return in person (not by mail) the
completed transfer form and the official
transcript to the Graduate School Office,
before any transfer of credit will occur. No
transfer of credit will be accepted after 4:00
p.m., Friday of the second week of the
quarter in which the student plans to
graduate. Graduate credit is not transferable
if earned in off-campus classes or in courses
classified as ‘‘extension”. Transferred credit
may not be used to make up D"’ or “F”
grades received in required courses.
Residence and Time Requirements.
Candidates for the degree must satisfactorily
complete a minimum of ten weeks
attendance and ten quarter hours (eight
weeks attendance and ten quarter hours
during the summer quarter) of graduate
credit on the campus each of two quarters in
order to satisfy minimum residence
requirements. Ten quarter hours credit equals
two-thirds of a regular load and by definition
enables the candidate to be technically
classified as a full-time student.® With
departmental approval, the following
alternative method of satisfying the residence
requirements may be used. ‘‘In exactly four
quarters (any four quarters, not necessarily
consecutive) within an overall maximum time
period of eight consecutive quarters (i.e., two
consecutive years), the student must
satisfactorily accumulate on-campus at least
twenty-four (24) quarter hours of graduate
academic credit by satisfactorily completing
not less than three (3) quarter hours of
graduate academic credit nor more than nine
(9) hours of graduate academic credit in each
of these four quarters of residency. If the
student carries more than nine (9) hours in
one quarter, the extra hours will count
towards the degree but will not count to
satisfy the alternative residence requirement.
(IS or Departmental Prefix 622 cannot be
used to satisfy this requirement or
requirement that at least half of a student’s
credit must be in courses numbered 500 or
above and taken in residence in Greeley.)"”
All residence requirements must be
completed after the candidate has been

~ admitted to the specialist program. National

and international study courses organized on
the UNC campus with appropriate number of
hours will be accepted as meeting one of the
quarters of the residency requirements.

The maximum time limit for completion of
the graduate program is six calendar years
from the beginning of the student’s first
quarter. If the student does not complete his
or her program within the time limit, his or
her degree program will be terminated.

Specific Requirements for Graduation.
In addition to the general requirements of the
Graduate School, College or School, and/or

the departmental specific requirements, the
student shall:

1. Earn a minimum of 45 quarter hours of
graduate credit beyond the master’s degree
(90 hours if the student enters the program
with only a baccalaureate degree) and
maintain a 3.00 (B) grade average. At least
24 quarter hours of this credit must be in
courses open only to graduate students
(courses numbered 500 and above) and taken
in residence at Greeley. National and
international study courses which are
organized on the UNC campus and which are
numbered 500 or above may satisfy a
maximum of 12 hours of the 24 hours. The
required practicum or its equivalent, hours
may be counted to meet this requirement. No
student may count in his or her degree
program more than 15 hours of work in
courses numbered in the 300’s and/or 400’s
(courses open to juniors and seniors).'® A
student in a Specialist in Education program -
may count up to 30 hours in a 90 hour
program with departmental and major advisor
approval. Educational Field Experiences
courses bearing catalog numbers of 499 or
below, EDCI 340, EDCI 341, EDCI 351 and IS
or Departmental Prefix 422 or any courses
numbered in the 100's and/or 200’s (courses
open to freshmen and sophomores) may not
be taken for graduate credit. In addition, a
graduate student may not count in his or her
degree program more than twelve (12)
quarter hours, individually or in combination,
of course work numbered in the ““X08’’ series
(i.e., 308 and/or 508) and/or the “X13"" series
(i.e., 313, 413,513, 613 and 713).

Specialized interest of the student for
which no regularly scheduled courses are
available will be cared for through Individual
Study (622) or Internship in Educational
Administration (EDAD 680).

2. Complete the course, Introduction to
Doctoral Research (700), or the appropriate
approved substitute. The Graduate School
Office shall not waive under any
circumstances the requirement that the
student complete *‘Introduction to Doctoral
Research’ or one of the Graduate Council
approved research-oriented substitute
courses.

3. At least 17 days before the end of the
quarter in which the student plans to
graduate, three copies of the approved

8The Graduate Council has authorized specific
substitutions for the Specialist Degree Practicum.
Students in Rehabilitation Counseling will register for
EDSE 694, Supervised Clinical Practice in
Rehabilitation Counseling, 8 quarter hours; students
in School Psychology will register for PCG 789,
Internship in School Psychology, 16 quarter hours.
Students in School Counseling shall substitute 8
hours of PCG 692 or PCG 792.

9Unless the student is registered for at least six (6)
additional hours of classes taken on campus in
Greeley, the student shall not count IS or
Departmental Prefix courses 601, 622, 701 t
satisfy the residence requirement or the
requirement that at least half of the student’s credit
must be in courses numbered 500 or above and
taken in residence in Greeley.

°Only the most recently completed fifteen (15)
hours may be counted in the official cumulative
grade average.



written report of the practicum shall be filed
in the Graduate School Office. The three
copies will be bound. The original copy will be
placed in the library, one copy will be
delivered to the major advisor, and one copy
will be sent to the student. A microfilming,
binding and mailing fee will be charged.

Paper Standards for Dissertations, Theses,
et cetera are stated on page 4.

4. Pass a written comprehensive
examination over his or her speciality and his
or her Specialist Degree Practicum, and meet
such other final requirements as his or her
committee may prescribe. The student must
obtain from the Graduate School or School or
College Office, a *'Permit to Take Written
Comprehensive Examination.” The signed
permit must be received in the Graduate
School Office no later than 4:00 p.m. on the
Friday of the second week of the quarter in
which the examination is to be taken. The
comprehensive examination may not be taken
until the student has completed at UNC at
least 30 quarter hours, not including the
practicum, with a grade average of at least
3.00 and has the approval of his or her major
advisor and the Graduate School Office.' If
the student does not take the examination
during the quarter authorized by the permit,
he or she must secure a new permit for the
quarter in which he or she wishes to take the
examination. His or her examination paper,
after being evaluated by the advisor, shall be
filed in the Graduate School Office at least 17
days before the end of the quarter in which
the candidate expects to graduate.

In case of failure to pass the written
comprehensive examination the student may
retake the test. The retake may not occur
until the following quarter.

A special examination fee will be charged
for the retake test. The student must pay the
fee at the Accounting Office and present his
or her receipt at the Graduate School Office
to secure permit for the retake. Failure to
pass the retake will terminate the degree
program.

i a student fails the comprehensive
examination in one discipline and is permitted
to change to another discipline he or she may
take the comprehensive examination only
once in the new discipline.

Formal Application for Graduation. The
student must file in person (not by mail) a
formal application for graduation at the
Graduate School Office not later than 30
days prior to the quarter in which he or she
expects to graduate. A late fee will be
charged for failure to apply on time. No
application will be accepted after 4:00 p.m.
Friday, of the second week of the quarter in
which the student expects to graduate.

If the student does not complete all
requirements for the degree at the end of the
proposed quarter, his or her application will
be placed in the deferred file. The student
must give the Graduate School Office written
notification when he or she wishes his or her
name to again appear on the tentative list of
graduates. This must be done before the end
of the second week of the quarter in which
he or she plans to graduate.

Doctor of Arts, Education, Music
Education and Philosophy Degrees

The University of Northern Colorado offers
programs leading to the Doctor of Arts (D.A.),
the Doctor of Education (Ed.D.), the Doctor of,
Music Education (D.M.E.) and the Doctor of
Philosophy (Ph.D.) degrees. The Doctor of
Philosophy degree, traditionally granted as
the highest research degree by many
American universities was authorized by the
Board of Trustees in 1929. The Doctor of
Education degree was introduced a few years
later as more appropriate for professional
programs in the field of education and
psychology. The Doctor of Arts degree was
first offered in 1970 and is designed to
prepare a student for creative teaching at the
junior (community) or senior college level
together with a supplementary commitment
to research. The Doctor of Music Education
degree was first offered in 1975.

The salient features of the Doctor of Arts
program are as follows:

1. The major portion of the student course
work is in the major discipline in which he or
she plans to teach.

2. Adequate flexibility in each student’s
program is provided so that he or she may
have an adequate opportunity to work in
supportive areas based upon his or her needs
and interests.

3. The student will be prepared for college
teaching through courses which enable him
or her to understand the teaching-learning
process, the nature of the college student,
issues in college curriculum and instruction,
and the responsibilities of faculty members in
an institutional setting. Each student will be
required to take ID 702, The Teacher in the
College Community, and also a Seminar in
Teaching of his or her specific discipline.

4. Each student will be provided with
supervised teaching experiences. Each
student will enroll in ID or Departmental
Prefix 755, Supervised Practicum in College
Teaching (maximum of nine hours). The
number of credit hours will vary depending
upon the student's previous experience and

_needs but in no case will the supervised

teaching experience be omitted.

5. In cooperation with the major advisor,
each Doctor of Arts student should tailor-
make his or her course of study in order to
best prepare himself or herself for a career

-as a professional college teacher together

with a supplementary commitment to
research. Students who plan to teach in
‘‘core city” two-year or four-year institutions
where there will be a number of minority
students should take some work in Black
Studies and/or Mexican American Studies.
Students who have not had courses in
Educational Media should take some work in
that area. Students should consider the
advisability of taking some courses in
communications and in data processing.
Students considering a career in community
junior college teaching should take EDHI 653
— The Junior and Community College and if
possible EDHI 652 — Adult Education.

6. Through the course work and at least
minimal expérience in his or her own
research the student will be trained to

interpret research in his or her major
discipline. v

7. The student will be expected to write a
dissertation incorporating the results of
independent investigation in his or her
subject matter area, in teaching problems or -
techniques in his or her area or an original
synthesis and evaluation of materials
potentially valuable in college teaching.
Admission

1. An applicant must possess at least a
baccalaureate degree from an accredited
college or university. Those students who
enter the doctoral degree with only the
baccalaureate degree must earn a minimum
of 135 quarter hours of graduate credit.
Those students who enter the doctoral
degree program with the master’s degree
must earn a minimum of 90 quarter hours of
graduate credit. The minimum requirement
for admission is that the student have a
previous grade average of 3.00 (B) or better
in the most recent 100 quarter hours, a
satisfactory Graduate Record Examination
Aptitude Test score and acceptance by the
department in which the student wishes to
major. The University requires that the
aptitude scores accompany the doctoral
application.

2. Sixty-four quarter hours in professional
education courses are prerequisites for
admission to the doctoral program in Special
Education, forty quarter hours in English
Education, and thirty-four quarter hours in
Music Education.?

Professional education courses necessary
for a teacher to be certified to teach in his or
her state are prerequisites for admission to
mathematics education.

3. Although teaching experience is not a
prerequisite for admission, the candidate may
be required by the department to obtain two
years teaching experience before the degree
will be conferred.'?

Advisement. When a student has been
admitted he or she is notified of his or her
admission and that the chairperson of his or
her major department will assign his or her
advisor. Each student will have two
committees during his or her doctoral
program: 1.) Oral Comprehensive Examination
Committee and 2.) Dissertation Committee.
Each committee shall include at least three
members of the faculty recommended by the
major advisor, approved and transmitted by
the chairperson of the department, and
appointed by the Dean of the Graduate
School. In addition, a faculty representative

"'A student who has entered the Specialist program

without having previously acquired a master’s
degree will have to complete seventy-five (75)
quarter hours, not including the practicum, with a
grade average of at least 3.00 and have the
approval of the advisor before the comprehensive’
examination may be taken.

'?Exception: Rehabilitation Counseling.
3Psychology, Counseling and Guidance requires two
years of teaching or equivalent psychological
experience. One year of this experience must be
obtained prior to admittance to the program.
Educational Administration requires sufficient
experience to indicate probable success as an
administrator. Mathematics Education requires two
years teaching experience prior to graduation.



from a department other than the major
department shall be appointed by the Dean of
the Graduate School. No faculty member will
be appointed to a doctoral committee without
his or her consent. An all-university faculty
representative must be present at all
doctoral oral comprehensive examinations
and at all dissertation defenses. A request for
change in committee membership may be
initiated by the major advisor, by the student,
or by a member of the committee. All such
requests must be presented to the major
department for review. The department will
decide (except a faculty representative)
whether the request shall be granted and, if
approved, will designate the necessary
replacement. The replacement also must be
approved by the Dean of the Graduate
School. If a committee member, other than
the faculty representative, is not available
during the quarter in which the major advisor
wishes to hold the oral comprehensive
examination, the dissertation proposal
defense, or the dissertation defense, the
major advisor shall request the Graduate
School Dean to appoint a specified
replacement for the missing committee
member. The appropriate department
chairperson or school dean must endorse the
request that the graduate dean appoint the
specified replacement.

Research Advisor. At the request of the
advisor and the departmental chairperson, a
research advisor may be appointed to direct
the dissertation. If the research advisor
supervised the prepération of the
dissertation, the hooding of the candidate
shall be done by the research advisor and the
research advisor will receive the bound copy
of the completed dissertation normally sent to
the major advisor.

Continuation in Doctoral Program.

1. All students must realize that the
Graduate Council is directed to continually
provide realistic evaluation of the student’s
progress, and to discourage any student from
continuing whenever it seems advisable.

2. Each department will, at the end of the
student’s first quarter in residence, notify the
student in writing that he or she is: a)
encouraged to continue in his or her present
program; b) discouraged from continuing in
his or her present program; c) placed on
review for one quarter. Multiple criteria such
as: scores on the Graduate Record
Examination; the faculty interview;
recommendations of the major advisor and
other departmental faculty; academic ethics;
and the grade average for all prior work and
for the first quarter in the program are used
to determine the recommendation of the
department. The multiple criteria approach
does not assume that each of these factors
carry equal weight; any one factor might well
outweigh all others.

3. At the end of the student’s second
quarter in residence his or her department
will submit to the Graduate Council a
recommendation that he or she continue in
his or her present program or that his or her
present program should be terminated. Upon
receipt of notification from his or her
department of its recommendation that his or

her program should be terminated, the
student may file an appeal in the Graduate
School Office. The student will be notified in
writing that he or she has sixty (60) days from
the date the written notice was mailed to file
an appeal. If no appeal is filed within sixty
(60) days from the date the written notice
from the department was mailed the
student’s program will be terminated. If the
student requests an appeal, a sub-committee
of the Graduate Council, chaired by an
Assistant Dean of the Graduate School, will
meet with the student, a representative from
the student’s major department, and any
others the sub-committee or student wishes
to call, to hear the appeal and will make a
decision. Students may appeal to the
Graduate Council the sub-committee’s
decision. If no appeal is made within thirty
(30) days following notification to the student
of the sub-committee’s decision, the decision
stands and the appeal rights are waived.

4. The student who has had his or her
program terminated by the Graduate Council
may make application for an entirely new
program in another major. If the department
of the proposed new major is willing to
accept the student, he or she may use as
many of his or her previous courses as the
department of his or her new major will
accept.

Minimum Requirements for the Major. In
the first quarter in residence, all students are
encouraged to register for Introduction to
Doctoral Research or the approved
substitute. The Graduate School office shall
not waive under any circumstances the
requirement that the student complete
“Introduction to Doctoral Research’ or one
of the Graduate Council approved research-
oriented substitute courses. Not later than
the second quarter in residence, the
candidate must work out a long range plan of
study with his or her advisor. One copy of
this proposed plan will be placed in the
student’s folder in the Graduate School
Office; one copy will be presented to the
advisor; and if the student has a supporting
area or minor, one copy is sent to that
department. Doctoral students should study
with members of the Graduate Faculty or
members of the faculty who possess an
earned doctorate. Specific exceptions may be
made by the major advisor. No credit will be
counted in a doctoral program if the course
was taught by a faculty member who is
pursuing an advanced degree at the
University of Northern Colorado'

Students concentrating in English
Education or Music Education must complete
the basic foundation courses which are EDF
785, Philosophic Foundations of Education;
EDF 765, Sociological Foundations of
Education; PCG 640, Psychological
Foundations of Education.

Research. A dissertation (IS or
Departmental Prefix 799, Doctoral
Dissertation) is required. Although a student
may register for 1 to 18 hours of dissertation
credit in any quarter, the student must earn a
minimum-maximum of 18 hours of credit for
the dissertation as a partial fulfillment of the
requirements for all doctoral degrees.'s

The dissertation proposal and the
dissertation shall be under the supervision of
the advisor and the dissertation committee.
The dissertation proposal must bear the
signatures of all committee members. The
official document explaining the required
process which ensues when only one
committee member will not sign the proposal
is available in the Graduate School Office. Six
copies of the dissertation proposal are
required. One copy of the proposal must be
filed in the Graduate School Office no later
than the last day of the quarter preceding the
quarter in which the student graduates. The
proposal will not be recorded as accepted in
the Graduate School Office until the signed
nonplagiarism affirmation form is on file in
the Graduate School Office. (See Graduation
Requirements for filing of approved
dissertation.)

Paper Standards for Dissertations, Theses, Et
cetera are stated on page 4.

Candidacy for the Degree. To be eligible
for admission to candidacy for a doctoral
degree, the student shall have:

1. Earned at least 55 hours beyond the
master’s degree (100 hours if the student
enters the program with only a baccalaureate
degree) with a 3.00 (B) or better grade
average.

2. Passed satisfactorily the written and oral
comprehensive examinations.

3. Presented an approved dissertation
proposal which contains the signatures of all
committee members.

4. Met the research tools requirement in
programs requiring such competency. If a
student is using a collateral field of study as
an approved substitute for one research tool
he or she may be admitted to candidacy prior
to completing the requirements in the
collateral field.

No student will be graduated at the end of
the quarter in which he or she is admitted to
candidacy.

Residence and Time Requirements. The
University offers four complete quarters of
study (Fall, Winter, Spring, Summer) during
each calendar year. The minimum residence
for the doctorate is any three consecutive
quarters. During those three consecutive
quarters, candidates must satisfactorily
complete a minimum of ten weeks
attendance and ten quarter hours (eight
weeks attendance and ten quarter hours
during the summer quarter) of graduate

"“Following research-oriented course substitutions
which have been approved by the Graduate Council
may be made in lieu of Introduction to Doctoral
Research; Biology, BIO 694; Chemistry, at least
CHEM 390 and two hours of CHEM 599; Elementary
Education — Early Childhood Education, EDEC 662;
Elementary Education and Reading, EDRD 645;
Health and Physical Education, HPER 602 and
HPER 703; Mathematics, MATH 510, 3 hrs.;
Mathematics Education, MED 672; Music, MUS 700;
Qutdoor Education, OED 652; Psychology,
Counseling and Guidance, PCG 780; Research and
Statistical Methodology, SRM 713; Science
Education, SCED 673. A STUDENT SHALL NOT USE
IS OR DEPARTMENTAL PREFIX 622 AS A
SUBSTITUTE.

'SA student in the Doctor of Arts program in Music
should consult with his/her advisor in regard to a
variation.
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course work on the campus. Ten quarter
hours credit equal two-thirds of a regular
load, and by definition enable the candidate
to be technically classified as a full-time
student. For those departments which have
notified the Graduate School of their
approval, a student may use the following
alternative method of satisfying the residence
requirement for the doctoral degree: attend
the University as a full-time student on
campus in Greeley, Colorado, for a minimum
of 48 weeks. During any quarter which the
student uses to satisfy the 48 weeks
requirement, he or she must complete a
minimum of ten weeks attendance and ten
quarter hours (eight weeks attendance and
ten quarter hours during Summer Quarter) of
course work applicable to the doctoral
degree. Residence requirements must be
completed after the candidate has been
admitted to the doctoral degree program.
National and international study courses
organized on the UNC campus with
appropriate number of hours may be
accepted as meeting one of the quarters of
the residence requirements.'®

The maximum time limit for earning the
doctoral degree is eight calendar years from
the beginning of the student's first quarter. If
a student who has completed a Specialist in
Education degree is admitted to a doctoral
program, he or she shall have a maximum
time limit of five years to earn the 55 or more
additional hours (including the 18 hours for
the dissertation or project in lieu of a
" dissertation) that he must earn at the
University of Northern Colorado plus
satisfying all other doctoral degree
requirements. If the student does not
complete his program within the time limit,
his degree program will be terminated.

Transfer of Credit. A maximum of 12
quarter hours of graduate credit in which
grades of A and B are recorded may be
transferred from institutions approved by a
recognized accrediting agency to offer a
graduate program leading to a doctoral
degree. No transfer credit shall be counted
that was earned more than eight years prior
to completion of the degree. This credit must
be compatible with the student’s degree
program and cannot be used to meet the
requirement that 36 hours of the course work
must be in courses numbered 500 or above
and taken in residence at Greeley. In some
cases additional transfer credit may be
accepted by the candidate's Oral
Comprehensive Examination Committee after
he or she has passed the Written and Oral
Comprehensive Examinations. He or she may
apply for transfer up to a maximum of 35
quarter hours (including the original 12
quarter hours previously accepted). A request
for transfer of more than twelve (12) quarter
hours must have the approval of the entire
oral comprehenisve exam committee.
Students must complete a transfer of credit
petition at the Graduate School Office.

The request must be made in person (not
by mail) and must be approved by the
Assistant Dean of the Graduate School, prior
to securing approval of the major advisor.
The student must return the completed
transfer form and the official transcripts to

the Graduate School Office before any
transfer of credit will occur. No transfer of
credit will be accepted after 4:00 p.m. Friday
of the second week of the quarter in which
the student plans to graduate. Graduate
credit is not transferable if earned in off-
campus classes or in courses classified as
“‘extension.” Transferred credit may not be
used to make up D"’ or “F" grades received
in required courses.

Graduation. In addition to the general
requirements of the Graduate School,
Colleges or Schools, and/or departmental
requirements, the student shall:

1. Earn a minimum of 90 quarter hours of
graduate credit beyond the master’s degree
(135 hours if the student enters the program
with only a baccalaureate degree) and
maintain a 3.00 (B) grade average. At least
36 quarter hours of this credit must be in
courses open only to graduate students
(courses numbered 500 or above) and taken
in residence in Greeley. National and
international study courses which are
organized on the UNC campus and which are
numbered 500 or above may satisfy a
maximum 18 hours of the 36 hours (58
quarter hours if the student enters the
program with only a baccalaureate degree).
No student may count in his or her degree
program more than 15 hours of work in
courses numbered in the 300's and/or 400's
(courses open to juniors and seniors).!”
Educational Field Experiences courses
bearing catalog numbers of 499 or below,
EDCI 340, EDCI 341, EDCI 351, and IS or
Departmental Prefix 422 or any courses
nquered in the 100’s and/or 200’s (courses
opento freshmen and sophomores) may not
be taken for graduate credit. In addition, a
graduate student may not count in his or her
degree program more than twelve (12)
quarter hours, individually or in combination,
of course work numbered in the *‘X08"" series
(i.e., 308 and/or 508) and/or the “X13" series
(i.e., 313, 413, 513, 613 and 713).

2. Demonstrate competency in two
acceptable research tools for the Doctor of
Philosophy degree and the Doctor of Arts
degree in History. These research tools

" include foreign language(s), applied statistics,

mathematical statistics, computer information
processing, and an acceptable collateral
field. Demonstrate competency in one foreign
language for Doctor of Education degree in
English and in English Education.
Demonstrate competency in one acceptable
research tool for the Doctor of Arts degree in
Geography. (A mimeographed statement in
regard to doctoral research tools is available
in the Graduate School Office.)

3. Pass satisfactorily the foliowing
examinations in addition to the usual course
examinations. (No oral examination or
dissertation defense will be scheduled during
the last two weeks of the quarter.)

a. Comprehensive written and oral
examinations covering course work. These
examinations will take place after the student
has successfully completed at least 48
quarter hours of work beyond the master's of
which at least 36 quarter hours must have
been completed at UNC with a grade average

of at least 3.00 (81 hours if the student enters
the program with only a baccalaureate
degree) and has been encouraged to
continue in the doctoral program. The
supporting area or minor examinations may
be taken whenever permission is given by the
supporting area or minor department. The
written examination will be available to all
members of the Oral Comprehensive
Examination Committee prior to the oral

" examination and finally shall be filed in the

Graduate School Office. (The student must
obtain from the Graduate School or School or
College Office a ‘‘Permit To Take Written
Comprehensive Examination.”) If the student
does not take the examination during the
quarter authorized by the permit, he or she
must secure a new permit for the quarter in
which he or she wishes to take the
examination. The signed ‘‘Permit to Take
Written Comprehensive Examination or
Otherwise Demonstrate Competency’’ must
be received in the Graduate School Office no
later than 4:00 p.m. on the Friday of the
second week of the quarter in which the
examination is to be taken.

The comprehensive written examination
shall be designed, administered, and
evaluated by the graduate faculty of the
student’s major field of study and any other
qualified individuals the major advisor
chooses to consult.

In case of failure to pass the written
comprehensive examination the student may
be permitted to retake the test. The retake
may not occur until the following quarter. A
special examination fee will be charged for
this additional test. The student must pay the
fee at the Accounting Office to secure a
permit for the retake. Failure to pass the
retest will terminate the degree program.

If a student fails the written comprehensive
examination in one discipline and is permitted
to change to another discipline he or she may
take the comprehensive examination only
once in the new discipline.

The oral comprehensive committee must
be appointed no later than the end of the
quarter prior to the requesting of an oral
examination.

The oral comprehensive examination shall ,
be administered except in those cases in
which the student has failed the written
comprehensive examination. The time and
place of the oral comprehensive examination
shall be arranged by the Graduate School
Office (the major advisor, who will serve as
the Chairperson of the Oral Comprehensive
Examination Committee, shall call the
Graduate School Office to request the
arrangements at least two weeks prior to the
examination). The time and place of the oral
comprehensive examination must be

'“Unless the student is registered for at least six (6)
additional hours of classes taken on campus in
Greeley, the student shall not count IS or
Departmental Prefix courses 601, 622, 691, 699,
701, 703, or 799 to satisfy the residence
requirement or the requirement that at least half of
the student's credit must be in courses numbered
500 and above and taken in residence in Greeley.
"Only the most recently completed fifteen (15)
hours may be counted in the official cumulative
grade average.



announced in the University Bulletin. All
members of the faculty may dttend the
examination and may ask questions of the
student after the Oral Comprehensive
Examination Committee members have
completed their questioning. Graduate
students may attend with permission from the
chairperson of the committee. At least three-
fourths of the members of the Oral
Comprehensive Examination Committee must
vote in the affirmative for the student to pass
the oral examination.

A student who takes the oral
comprehensive examination will be classified
in one of the following four categories: 1)
Passed, 2) Will pass if meets stated
conditions, 3) Unsatisfactory (with retake
permitted for which a fee will be charged),
and 4) Failed (with retake NOT permitted). In
this instance the student will have eliminated
himself or herself from further work
applicable to the doctorate and may not
present himself or herself for further
examinations.

At least three-fourths of the Oral
Comprehensive Examination Committee must
concur in the reported evaluation.

If the Oral Comprehensive Examination
Committee voted that the student will pass if
he or she meets stated conditions, the
student must meet the stated conditions prior
to his or her admission to candidacy. At least
three-fourths of the Oral Comprehensive
Examination Committee must affirm that the
conditions have been met.

In case of failure to pass the Oral
Comprehensive Examination the student may
be permitted to retake the test. A special
examination fee will be charged for this
additional test. The student must pay the fee
at the Accounting Office to secure a permit
for the retake. The retake may not occur until
the following quarter. Failure to pass the oral
retest will terminate the degree program.

If the evaluation was unsatisfactory (with
retake permitted), at least three-fourths of the
Oral Comprehensive Examination Committee
must vote in the affirmative for the student to
pass the retake. It shall be the responsibility
of the major advisor to secure the signatures
of the members of the committee and to
return the Report of the Oral Comprehensive
Examination to the Graduate School Office.

b. Defense of the dissertation. Each
doctoral candidate must present his or her
dissertation in acceptable form to the
Graduate School Office two weeks prior to
the scheduling of the dissertation defense.
The two week period will be used by the
Dissertation Committee to read the study.
The defense must occur at least three weeks
prior to graduation. If it is impossible to meet
this requirement, the date will be moved into
the following quarter, subject to the same
deadline conditions.

The time and place of defense of the
dissertation shall be arranged by the
Graduate School Office (the major advisor,
who will serve as the chairperson of the
Dissertation Committee, shall call the
Graduate School Office to request the
arrangements at least two weeks prior to the
examination). The defense shall not be held

until after the Graduate School Office has
been informed that the student has passed
the oral comprehensive exam and the
Graduate School Office has advertised the
date, time and place of the dissertation
defense in the University Bulletin. All
members of the faculty may attend the
defense and may ask questions of the
student after the Dissertation Committee
members have completed their questioning.
Graduate students may attend with
permission from the chairperson of the
committee.

The Dissertation must bear the signatures
of at least all except one of the Committee
members before it can be filed in the
Graduate Office. If a Dissertation is filed
without the signatures of all Committee
members, however, the Dean of the Graduate
School or his designee shall contact the
Committee member who has not signed to
ascertain whether such member desires to
enter any formal objection. The official
document which explains the procedures
followed in the event of a formal objection is
available in the Graduate School Office.

4. File in the Graduate School Office at
least 17 days before graduation three copies
of the corrected and approved dissertation
and a 600-word abstract. |f the abstract
exceeds 600 words, University Microfilms
necessarily reduces the copy without editing
and thereby destroys content and continuity.

Paper Standards for Dissertations, Theses,
et cetera, are stated on page 4.

5. Pay for the publication of the
dissertation. The dissertation is microfilmed
and the abstract is published in Dissertation
Abstracts. For the purpose of publication the
student must provide the Graduate School
Office with two extra copies of the abstract.

6. Pay for the binding and mailing of the
dissertation. At least three copies of the
study, including the abstract are required to
be bound. After being bound the original is
filed in the University library, one copy is
delivered to the student’s advisor and one
copy is sent to the student.

7. File a vita to be included in the
permanent record.

Formal Application for Graduation. The
student must file in person (not by mail) a
formal application for graduation at the
Graduate ‘School Office not later than 30
days prior to the quarter in which the student
expects to graduate. A late fee (payable in
the Accounting Office, Frasier 11) will be
charged for failure to apply on time. No
application will be accepted after 4:00 p.m.
Friday of the second week of the quarter in
which the student expects to graduate.

If the student does not complete all
requirements for the degree and does not
graduate at the end of the proposed quarter,
his or her application will be placed in the
deferred file. The student must give the
Graduate School Office written notification
when he or she wishes his or her name to
again appear on the tentative list of
graduates. This must be done before the end
of the second week of the quarter in which
he or she plans to graduate.

n

Postdoctoral Programs

Programs of research and advanced study
for persons holding the earned Doctor of
Arts, Doctor of Education, Doctor of Music
Education, or Doctor of Philosophy degree
are available in selected areas. Admission is
on an individual basis, and the specific
research project or program of studies
pursued is planned by the post-doctoral
student in conference with a faculty
committee appointed to advise him or her
and to make an assessment of his or her
progress at the end of the program. Work on
the post-doctoral level may be taken in areas
such as administration, college student
personnel administration, educational
psychology, curriculum and instruction,
elementary education, higher education,
special education, and statistics. Further
information regarding admission procedures
may be obtained from the Dean of the
Graduate School.

Graduate Non-Degree Certification
Programs

The University of Northern Colorado offers
a certification program for the individual who
holds the Bachelor’'s degree in a non-teacher
education program or who holds a Bachelor’s
degree in a teacher education program but
now wishes a recommendation for
certification in a different area. Students
pursuing this UNC certification program are
not automatically enrolled in a Master of Arts
degree program. Separate application must
be made to the Graduate ‘School for the
latter.

To enroll in the Graduate Certification
Program an individual must make formal
application with the Graduate School for
admission. The application must be
accompanied by a $10.00 transcript
evaluation fee. The prospective student
indicates in which teaching area certification
is sought; i.e., elementary education or a
specific secondary teaching area such as
English or Chemistry. The Graduate School
must be supplied with one complete and
official transcript(s) of all previous work. A
grade average of C plus (2.70) on the most
recent 100 quarter hours is required to be
admitted. Applicants having a grade average
between 2.50 and 2.69 may be admitted by
the Dean of the Graduate School on
departmental recommendation accompanied
by a statement of the reason for the
recommendation. The Dean will take the
recommendation of the department into
account in making his admission decision.
His decision shall be final. Also the student
must submit a report of a health examination.
A completed health report should be mailed
to the Department of Student Personnel,
Student Health Center, by the student’s
personal physician. Appropriate forms are
available from the Graduate School Office.

Recommendation for teacher certification
presupposes the successful completion of the
three basic components of Teacher
Education: 1) General Education; 2)
Professional Education; and 3) Subject Matter
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Specialization. In order to secure a University
of Northern Colorado institutional
recommendation for certification, an
individual must meet the University's
standards as to quality and quantity in each
of the three categories mentioned above with
respect to work taken prior to coming to the
University of Northern Colorado and after
arrival on the campus.

Professional Teacher Education

The following are the minimal requirements
for application to PTE:

1. Admission to this graduate program.

2. Speech/hearing test, Self-Assessment
Battery, and attendance at an information
seminar.

The following are the requirements
students must complete before being given
full admission to PTE:

1. Documented evidence of 40 contact
hours of educational field experience (use
EDFE 270, 2 hours, or equivalent).

2. Recommendation of the major
department.

3. Demonstration of competencies in
computation and composition. Proficiency in
written English and computation may be
achieved by one of the following methods:

a. Pass the proficiency tests in these two
areas as they are administered during the
orientation seminars for Professional Teacher
Education.

b. Pass MATH 101, Fundamental
Mathematics Skills, 3 hours, with a grade of
"S." Pass ENG 101, Elementary Composition,
3 hours, with a grade of "'C" or higher.

c. Pass the equivalent of MATH 101 and
ENG 101 with grades of *'C"" or higher.

d. Have received at least a "'26" on the
mathematics/English portion of the ACT.

4. Demonstration of competencies in
educational media skills (achieved by a.)
successful completion of check-out system
with Educational Media department, or b.)
successful completion of EDEM 410).

Application to the PTE program must be
made at the beginning of the student’s first
quarter on campus and all forms must be
received by the PTE office before the second
Friday of that quarter. (It takes the remainder
of the quarter to process applications.) if a
student is seeking recommendation for more
than one area, application must be made for
each. If a student changes certification areas
or adds a second area, application must be
made again for each new area.

Basis of Evaluation

A. Satisfactory completion of college or
university course work in the general
education areas of Computational Skills,
Basic Composition, Intermediate Composition,
Arts and Applied Language Studies,
Professional and Applied Studies, Social and
Behavioral Sciences, Humanities and
Integrative Studies, Sciences, and Human
Interactions.

B. Satisfactory completion of the following
professional education courses: (Students
may receive exemptions on the basis of
evaluation of transcripts from previously
attended colleges or universities except as
noted.)

Professional Education:

PSY 347 Developmental Psychology for

Teachers 3
PSY 348 Learning Processes in Education

(Prerequisite: PSY 347) 3
EDF 366 Foundations of Education 4
EDF 367 Philosophy of Education 3
EDSE 405 Handicapped Students in the

Regular Classroom 3
EDSE 406 Working with Handicapped

Students in the Elementary School 2

or
EDSE 407 Working with Handicapped
Students in the Secondary School 2
EDRD 420 Reading in the Secondary School
(Elementary Education and Special
Education majors take EDRD 310) 3
EDLS 360, 361, 362, or 363 Clinical
Experience or departmental
equivalent (certain majors may use

EDFE 378, 379) 3

Methods of Teaching (Check major

for requirement) 3
EDFE 444 Supervised Teaching 18

Hours credit: 44
Note: For majors in Special Education,
EDSE 405-406-407 are not required. For
students in appropriate program areas, the
following are acceptable substitutes for EDSE
406 or 407:
EDEC 463 Diagnostic Teaching in Early
Childhood
EDSE 306 Identification of Learning
Disabilities in Early Childhood
FA 229  Art for the Exceptional Child
HECV 465 Home Economics Program for
Special Needs
HPER 432 Adapted Physical Education
HPER 438 Physical Education/Recreation for
the Mentally Impaired
HPER 439 Physical Education/Recreation for
the Physically Handicapped
MUS 414 Music for Students with Special
Needs
VTEF 430 Vocational Education for Learners
with Special Needs
SCED 360 Science for the Handicapped

C. Satisfactory completion of courses
designated by the school or department
concerned upon the basis of an evaluation of
transcripts from previously attended colleges
and universities.

Once admitted to the certification program
by the Graduate School Office, transcripts
are forwarded to the Dean, College of
Education, for evaluation with respect to
General Education and Professional
Education. He first forwards the transcripts
and evaluation form to the academic teaching
area for evaluation with respect to the
teaching area selected. An advisor is then
appointed by the department involved. Every
student thus evaluated will receive a copy of
the evaluation which indicates exactly what
course work must be completed in order to
be recommended for certification.
Information is available in Room 518, McKee
Hall of Education. All UNC official
recommendations are made by the College of
Education.

Basis for Supervised Teaching Assignment

Supervised Teaching Assignments for
certification are available in cooperating

school districts throughout the state and out
of state. Placements are made with the
approval of the Director of Educational Field
Experiences, upon the recommendation of
the student’s academic department and of
the Professional Teacher Education
Committee.

Minimum requirement for a teaching
certificate is 18 quarter hours.

The following requirements must be
completed before beginning the field
experience. The student must have:

1. Met all specific departmental
requirements for supervised teaching.

2. Received full admission to PTE.

3. Received health clearance (consists of
having a current TB test on file) from the
UNC Health Center.

Students interested in internships and/or
other types of extended field experiences
which combine both credit and pay should
contact the Area Coordinators in the
Department of Educational Field Experiences
for information concerning the various
options.

All students must file application in the
Office of Educational Field Experiences, 27
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